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1. Important Information to “Download Form 16D”

1.
2.
3.

Request for Downloading Form 16D (TDS on Payment to resident contractors, Payment of Commission, Brokerage charges and
Fees for Professional Services) can only be submitted when 26QD Statement cum Challan is processed.

Form 16D can be downloaded by registered Payer as per the filed 26QD.

Form 16D can be downloaded by Payer from “TRACES” website from A.Y 2020-21 onwards.

Non Individual PAN holders need to update PAN of Authorized Person in Profile Section for submitting request to download Form
16D.

Form 16D status will be available in “Requested Downloads”, Taxpayer can search the request placed for “Form 16D” by using:
Request Number

Date

View All

Description of Request Status:

Submitted: Request for Form 16D has been submitted .

Available: Requested Form16D is available for Downloading.

Failed: User need to request Form 16D again or contact CPC(TDS).

Form 16D consists detailed information about the “26QD Statement cum Challan ” filed by Payer (Taxpayer who has deducted tax)

for the particular Acknowledgement, Assessment Year and PAN of Payee.
* The “Password” to open "Form 16D” Zip file is “Date of Birth of Payer” (in DDMMYYYY format) e.g. 15051990.
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2. Brief Steps to “Download Form 16D”

Go to TRACES website (www.tdscpc.gov.in).
Step 1 : Login to TRACES website with “User ID”, “Password” and the “Verification code”. Post login landing Page will be displayed on
the screen.

Step 2 : Click on “Form 16B/16C/16D/16E (For Buyer/ Tenant/Payer/ Buyer of VDA) available under “Downloads” tab.

Step 3 : Select “Form Type” as 26QD, “Assessment Year” from drop down list enter “Acknowledgement Number” and “PAN of the
Payee”.

Step 4: After clicking on “Proceed” list of challan(s) will be available to download “Form 16D”. Click on Download to generate Form 16D
for an acknowledgement number and challan.

Step 5 : “Details to be printed on Form 16D” will reflect as per “TRACES” profile .Following details will appear-
- Full Name of Person Responsible for Deduction of Tax
- Father’s Name of Person Responsible for Deduction of Tax .
- Designation of Person Responsible for Deduction of Tax.

then click “Submit Request” to submit request for “Form 16D”.

Step 6: “Request Number” will be generated after submission of request.

Step 7 : In order to track the status of the request click on “Requested Downloads” available under “Downloads” tab.

Status of the request can be tracked using the search Options “Request Number”, “ Request Date” or “View All”.
‘Form 16D” can be downloaded once the status changes from “Submitted” to “Available”.

Step 8 : Click on “Available” status row then click on “HTTP Download” tab to download Form 16D Zip file. Enter the password to open
Zip file of “Form 16D”.
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3.Pictorial Guide to “Download Form 16D’

\\')/ TDS |TRACES

Centralised Processing Cell ‘ TDS Reconcilation Analysis and Correction Enabling System

R e e o

Quick Links

On the home page of
TRACES website, click on
‘Login’ and login as Tax

tion of Farm.16 Part.B Please download the lstest utility version for Form-16 Pan.8 List of Hospltals * Approval

Logh u's 17(2)veiNi)b)

Register as Now Usar vadlable on TRACES portal will display only TDOSITCS related dota. Other details would be Circulars / Notifications / instructions
Payer ent) st efiling portal (hitpsliwawincometax.goviniecifioportal). For data prior to AY 2023.24,
Forgot Password - 10 know more TOS CPC Commwnications
Forgot User ID DIN Verificagon
About the portal Visw more e-Tutorials
Customer Care
Rates and Tables
Toll-Free 1800 103 0344
Foems
a 0120 4814600
Conso Fila Formats
,g 0120 48186105 TDS on Sade of Property

Right to Information

[] comtactusghidscpe gov.in
Secion codes for 26A2TBA

Have a Griavance ?

View moce 1o view E-Tutordal for raising a Services
Grievance Online Guidelings u's 194-004) &
206C{1 ) of | T Act
New FAGS View more {p version Size 4559K8)
TRACES is a web-based application of the Income Tax Department ]t provides an interface 1o all stakeholders associated with TDS adminsvation it Dos & Don'ts
» Deductor enables viewing of challan status, downloading of Conso File. Justification Report and Foem 16/ 16A/ 1687 16C/ 160V 16E/ 27D as well a3 viewing of anmus! {p version Stze 2365KB)
u Tax Payor tax credit statements (Form 26AS/Annual Tax Statement) AwZofTOS
(pH version Skre 46502¥8)
u Genoral
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3. Pictorial Guide to “Download Form 16D”

\\')/ TDS TRACES

Eeo
Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System B T St

b e -2 For more details
an any screen,
cations in Formm 13 and P 03.2023. ®m For FY 20 } . OrTr ':Ii':k on HEIP icun
Cou Click on help icon oF““ o races. o
oain = If yde red in , please
9 next to each field for login  wi gistered User Id (PAN),
) peductor ® Taxpayer O pAD more details Password & PAN else register as new user
4 | ® User can not enter details in column PAN for Tax
User Id* OO0 Payer/AIN for PAO as column will be auto-
E" populated on the basis of User Id entered by
Paﬂswﬂrd- ErsEEEEEESREEE I USET,
B Common Mote:
PAN for Tax Payer | X000 | Enter user id and

®m This website uses cookies to maintain user
preference and session information. Disabling
cookies in your browser might not allow you to
perform certain activities

password

-

verification Code™

T

PAN will be auto-
populated.

Enter text as in above image™ | C3waal

"fEIick on
Login to
proceed
further

Login

Register as New User Forgot Password?
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3. Pictorial Guide to “Download Form 16D”

\')/ TDS |TRACES
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Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System P ety oy~ [N

m Statements/Forms View/ Verify Tax Credit Request for Resolution Downloads Profile

Login Date: 07-May-2024, “

Landing Page
will be displayed
on the screen

Quick Links Welcome to TRACES! Customer Care
Form 16B/16C/16D/16E (For TRACES is a user-friendly application that will help you to manage your account with Income Mem i Dol e
Buyer/Tenant/Payer/Buyer of Tax Department.

VDA) 0120 4814600

Some of the functionalities available through TRACES are listed below.

Click on the
check box

Please insist on getting Form 16/16A from your Deductor downloaded only from Traces.Valid form 16/16A [ click here]

Click on
Proceed

Pension Details repor
Specified Bank (194F

Ly agree to the usage and acceptance of Form 16 / 16A generated from TRACES Proceed

BAHPM3107Q
Change Password

35.19.234.74

Last logged in on:
04-May-2024 at 11:35 AM
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3. Pictorial Guide to “Download Form 16D”’

\\')/ TDS | TRACES

Centralired Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

Profile

m Statements/Forms View/ Verify Tax Credit Request for Resolution

Click on “Form Requested Downloads
16B/16C/16D/16E(For Form 168/16C/16D/16E (For

Buyer/ Tenant/Payer/ Wﬂu
Buyer of VDA)”
available under Download 197,206C(9) or
Quick Links Welcome to TRACES! “Downloads” tab 195(3)Certificate
Download 197 Certificate for section

TRACES is a user-friendly application that will help you to manage your account with Incomg

Form 16B8/16C/16D/16E (For
Buyer/Tenant/Payer/Buyer of Tax Department. 194M (FOI’ DEductorS)
VDA) "
Some of the functionalities available through TRACES are listed below. Download Certificate u/s 195(2)
Update Communication
Detads = View and download Form 26AS/Annual Tax Statement
Salary Details reported by u Profile
Senptoya = Update Communication Details U Login Detail

Pension Details reported by
Specified Bank (194P) = Form 26Q8/26QC/26QD Correction

Change Password

NOTE : Non Individual PAN (HUF) holders need to update PAN of Authorized Person in Profile Section for submit request
to Download Form 16D.
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3. Pictorial Guide to “Download Form 16D”’

\\')/ TDS |TRACES

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System

My Home Statements/Forms View/ Verify Tax Credit Request for Resolution m Profile

Download Form 16B/16C/16D/16E
Step 1 — Step 2 — Step 3

@ Download request for Form 16B/16C/16D/16E (for TDS on Sale of Immovable Property /TDS on Rent of Property/TDS on Payment to Resident Contractors, Payment of
Commission, Brokerage charges and Fees for Professional Services/TDS on Transfer of Virtual Digital Asset by specified persons u/s 194S) can only be submitted by
buyer/tenant/Payer/Buyer of VDA.

elect “Form Type

o Enter values in below fields and submit download request for Form 16B/16C/16D/16E § “Assessment Year”
enter
“Acknowledgement
o One Form 16B/16C/16D/16E will be generated for a Assessment Year, Acknowledgeme! Number” and "PAN of

the Seller”.

Form-16B/16C/16D/16E can only be download by Buyer(From A.Y.2014- 9 onwards)/Payer(From A.Y. 2020-21 onwards)/Buyer of VDA

(From A.Y. 2023-24 onwards)

Form Type*™ ~Select- v Assessmaent Year® | --Selact-- v (@) V

PAN of Seller/Landlord/Payee* | |Z) Proceed ===

—\ Click on” Proceed”

\_/
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3. Pictorial Guide to “Download Form

\\.)/ TD S TRACES Goverpmars of India

Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System Income Tax Department

My Home Statements )/ Forms View/ Verify Tax Credit Reqguest for Resolution m Profile

Click on Download
to place request for
downloading of
Form 16D for the
acknowledgement
umber and challa

List of Challan(s) for Form 16D generation

Step 1 ---- Step 2 --—- Step 3

'o' Click on 'Download’ link for challan for which Form 160 need to be generated.

Challan Serial

BSR Code Date Of Deposit Challan Amount Demand Payme

Qownload Form 16D

Num ber Challan
T2 Rtk ——————— 58661 1000 Mo Download
T2 &k ———— 58663 1000 No Download

NOTE : If Taxpayer deposited more than one Challan against same Acknowledgement Number for TDS consumption,
then Taxpayer can give download request for Form 16D of each challan (As per above screen).
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3. Pictorial Guide to “Download Form 16D”’

\\')/ TDS TRACES

=
Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System e
My Home Statements/f Forms View/ Verify Tax Credit Request for Resolution m Profile

Details To Be Printed On Form 16D
Step 1 ~««- Step 2 ---- Step 3

o Details are populated as per your profile information, you can update details in Profile section. Father's Name is populated from PAN
database, please visit www tin-ngd! com to update it X
Verify these

details and if
required, Update
in profile section
(except Father’s
name)

Full Name of Person Responsible for Deduction of Tax
Father's Name of Person Responsible for Deduction of Tax
Designation of Person Responsible for Deduction of Tax

Place: dadasdadasdasda

Click here to cancel
request (user will be
redirected to
previous screen)

Submit Request Cancel

Click here to
submit download
request
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3. Pictorial Guide to “Download Form 16D”’

\\')/ TDS | TRACES

=
Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System o A
My Home Statements/Forms View/ Verify Tax Credit Request for Resolution m Profile

“Request Number”
will be generated
after submission of
request.

Your request for download of Form 16D has been submitted, Request Number is 823976, The file will be available in
‘Requested Downloads' under 'Downloads’ section,

< Back to List of Challan(s) Mk to List of Challan(s)’ to be

redirected to the screen with ‘List of
Challans available to download Form-
16D’, in case Form-16D for a different
challan is required.
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3. Pictorial Guide to “Download Form 16D”

\')/ TDS |TRACEs

=
Centralized Processing Cell | TDS Reconciliation Analysis and Correction Enabling System DA o o

Tax Depar

m Statements/Forms View/ Verify Tax Credit Request for Resolution Profile

Form 16B/16C/16D/16E (For '
Buyer/Tenant/Payer/Buyer of VDA)

Download 197,206C(9) or
195(3)Certificate

Download 197 Certificate for section
194M (For Deductors)

Click on “Requested
Downloads” to track
status of the Form 16D
download request

Quick Links Welcome to TRACES! .
Download Certificate u/s 195(2)

Form 168/16C/16D/16E (For TRACES is a user-friendly application that will help you to manage your account with Income Toli-Free: 1800 103 0344

B /Tenant/P: /B f =

V;y;e)r enant/Payer/Buyer o Tax Department 0120 4814600

Some of the functionalities available through TRACES are listed below.
Update Communication

Details = View and download Form 26AS/Annual Tax Statement
Salary Details reported by = Profile
I -
EHROyar m Update Communication Details u todks ils

Pension Details reported by -
Specified Bank (154P) ® Form 26QB/26QC/26QD Correction

Change Password
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3. Pictorial Guide to “Download form 16D’

\\')/ TDS TRACES

Centralized Processing Cell TDS Reconciliation Analysis and Correction Enabling System e

My Home Statements/ Forms View/ Verify Tax Credit Request for Resolution m Profile

Files Requested For Download

Please select one of the below Search Options

Enter “Request Number”
(Search Option 1) or
“Request Date” (Search
Option 2 or option 3 “View
All” to view the download
request

- Request NMumber ) Date: ) wimwe 211

Reguest Murmber | | View Reqguest

Click here to download the utility for TRACES WebSigner Setup V 2.0 (Please ensure that you have ADMIN nights to install this setup in your machine)

ﬂ Chick on "Help® in menu bar bo view details on “Status’ and "Password”
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3. Pictorial Guide to “Download form 16D’

My Home Statements/ Forms View/ Verify Tax Credit Request for Resolution m Profile

Files Requested For Download

Please select one of the below Search Options

In case the status

O RrRequest Number Date: View AN is ‘Submitted’
please wait for 24
to 48 hrs
Request Number View Request

For requests with status as '‘Available’, click on a row to select it and click on 'HTTP Download’ to download Form 26AS, uval Tax Statement as a Text file

or Excel file / Form 16B/16C/16D/16E as a PDF

Request Date Request Number Ass:s:om Form Type Ack No. File Processed Stav Remarks
28-Jan-2020 823976 2020-21 2600 SOPO00S323 Form 16D Submitted
Page 1 of ) View 1 -1 of )

HTTP Download
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3. Pictorial Guide to “Download form 16D’

Files Requested For Download

Please select one of the below Search Options

9 Request Number Date: View All Click on row to

select it

Request Number 823977 View Roguest

For requests with status as 'Available’, click on a row to select it and click on 'HTTP Download’ to download Form 26AS/Ann ax Statement as a Text file

or Excel file / Form 16B/16C/16D/16F as a PDF

Request Date  Request Number Assessment Form Type Ack No. File Processed Status Remarks

Year

Click here to Page : of} View 1 -1 of 1

download the
certificate in Form
16D

@ Click on "Melp’ in menu bar to view detadls on ‘Status’ and ‘Password”

The “Password” to open "Form 16D” Zip file is “Date of Birth of Payer” (in DDMMYYYY format) e.g. 15051990
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3. Pictorial Guide to “Download form

Q.I?) TDS TRACES g

T = - . 1 3 ] ey = [ = o
erwiratoacsl Fros s g Ol TS BesCowsdoalmesy Arabyses & ConseCieoe Dralsersg Sysl s i P

FORM MNO. 16D
[See rade 313E]]

Certificate ander Section 203 of the Income Tax Act, 1951 for Taz Dedocted at Somrce

Certificate Mo, - HOOO0AWVT Last Updated Om: 27-Dec-2019
Name amnd Addres: of the Dedncter (Payer) MName and Addres: of the Dednctes (Payes)
PAMN of the Deductor (Payer) PAN of the Deductes (Payee) Fimancial ¥ear of Dedustion
T T 201020
Summary of Tramiscoom(s)
Usique .  Pasd Diate of Payment / Amount of tax deducted and
Sr. Me. Mi-;‘hi[__t MNatwre of Payment Credited (R} {“Crlﬁ'l diepotited in respect of the
1 ] 194N 3200000 01-Dihec-2015 1550.00
Totad (R} 5 2000y O

DETAILS OF TAN DEPOSITED TO THE CREFDIT OF THE CENTEAL COVERENMENT FOR WHICH CREEDIT IS TO BE
CIVEN TO THE DEDUCTEE

Amount of tax deposited in m:mmﬂmm
1 155004 SaSEI1E 31-Tam-2020 D414
Tatal S50 0:¥
Verificanon

L, A R ORA, son / danghter of [ in the capacity of Admin do hereby certify that a
sam of B 155000 [Ei. One Thoesiand Five Hundred and Fifty Only (im wordi)] hai been deducted and depotited to the credir
of the Ceniral Govermment. I farther certify that the imformation gFiven abotve ia trae, complete and correct and in bated on the
book: of acconnt, dornments, challam-rom-1tatement of deduoction of tax, TIDS depoiated and other available record:.
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\\') TDS

Centralized Processing Cell

THANK YOU

Please Note:
1) For Feedback : You can share your feedback on contactus@tdscpc.gov.in

2) For any Query : You can raise your concern on “Request for Resolution” as Online Grievance on
TRACES Website.

3) For any query related to website: You can raise your concern on below mentioned numbers
Toll Free Number - 1800103 0344
Land Line Number - 0120 4814600
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